APPENDIX NO. 2 – DESCRIPTION PROTOCOL

In assembling these databases I take Marshall (M) as my point of departure. Building upon earlier scholarship, including Beltrami, Bolton Holloway (BH), Mascheroni and Vielliard, her specific aim was to provide a general overview of the entire manuscript tradition of this medieval encyclopaedia. In addition, I take into account Giola (G) with respect to the Italian manuscript tradition. I also use the overview list produced by Squillacioti (S). Part of this list was critically assessed by Divizia (D). This assessment resulted in the addition of a number of manuscripts to the inventory list. I also use Roux (R) for details of illuminated manuscripts. Finally, I benefit from scholarship dealing with specific manuscripts, in particular the articles or contributions of Bertelli (B), Cibei, Gauthier d’Alché (GdA), Giannini, Jung (J), Michael, Palumbo, Nieves Sánchez González de Herrero, Torri and Vink.

I.	Tesoro manuscripts

The first database covers manuscripts in Old Italian, irrespective of their place of production or preservation. It consists of the following components:

· overview research sample

An Arabic number indicates the manuscript’s position in the database. This number – together with the siglum – is used throughout the database to identify the manuscript in question.
It is followed by full location details of the manuscript (with earlier locations mentioned in square brackets). The term ‘(lost)’ indicates that the manuscript existed and is mentioned by scholars, but can no longer be located.
The four last columns contain references to the manuscript in the scholarly work of Marshall, Giola, Squillacioti or Divizia. A siglum indicates that the manuscript is mentioned by the scholar in question, who attached a siglum to it, whereas the term ‘none’ indicates that the manuscript is mentioned by the scholar in question, but without attaching a siglum to it. The term ‘not listed’ indicates that the manuscript is not mentioned by the scholar in question. Contrary to the large majority of manuscripts containing a prose version of the Tesoro (with no particular identification mark), the term ‘versificato’ in superscript is used to identify a version in verse.

· production date

Only a minority of the manuscripts is dated, i.e. includes some clear statement of the date at which it was written, or datable, i.e. contains no such explicit statement about its date, but its contents include some form of evidence, such as a calendar, that points toward their date with greater or lesser precision. The large majority of manuscripts is however neither dated nor datable, but can be dated only approximately, for instance through paleaographical assessment of the script or art historical assessment of the style of the ornamentation. The latter methods often result only in an indication of the relevant century – or, more exceptionally, part thereof – instead of a specific production date. Moreover, these methods can lead to different results if applied by different scholars since they always entail an element of subjective judgment. 
When the descriptions of the different scholars do not concur on the production date, I refer to the different positions of these scholars by putting the capital letters mentioned in the introduction in brackets. In case of a difference of opinion, the different information is however not necessarily conflicting: it often relates to a difference between a general indication, such as a century, and a more specific indication, such as a particular part of the century. Only exceptionally, a more fundamental difference of opinion exists. 

· production center

A manuscript’s place of origin is usually not mentioned. If a manuscript’s place of origin has to be assessed on philological, paleaographical or codicological grounds, it is often not possible to do more than name the region or country to which the manuscript may be attributed. This assessment method can lead to different results if applied by different scholars. In addition, certain particularities of the production context, such as the production in a city prison (e.g. L4 ), can complicate the assessment process.
When the descriptions of the different scholars do not concur on the production center, I refer to the different positions of these scholars by putting the capital letters mentioned in the introduction in brackets. In most instances, the different information is however not conflicting: one scholar has pinpointed its place of origin in a more detailed fashion than the other. He mentions for instance a city or sub-region instead of a region. Only exceptionally, a more fundamental difference of opinion exists.

· preservation center

The current preservation center of a particular manuscript is known and undisputed. It is mentioned as such in the database. I do not discuss intermediate provenances.

· material

The database makes a basic distinction between parchment and paper. In the case of parchment, a special mention is made in case of a palimpsest. 

· folios

The number of folios mentioned in the database does not include any guard leaves. 
Moreover, if the Tesoro does not fill the entire manuscript, the first figure mentions the total number of folios of the manuscript, while the second figure (after the slash) indicates the number of folios containing (part of) the Tesoro.[footnoteRef:1]  [1:  In two instances (manuscripts F and R), the difference of one folio between the first and second figure is related to numeration errors in the manuscripts.] 

The term ‘(first part)’ after the first figure indicates that the manuscript consists of two volumes. The Tesoro is included in the first one. In that case, the relevant information is limited to this particular volume. 
The capital letter in brackets indicates the scholar providing the information in question. In a number of cases, there is a small difference – of just a single folio up to maximum six folios - among scholars. Only exceptionally, the difference is more important.

· (in)complete

This column indicates whether or not the manuscript contains the complete text of the encyclopedia. 

· quires

Each quire is assigned an Arabic numeral, in consecutive order through the manuscript. The number of leaves in the quire appears as a superscript with the quire number. Inclusive figures denote consecutive regular quires of the same dimensions.

· format

The database contains the different measurements of a manuscript page in millimetres, followed by a capital letter in brackets indicating the relevant scholar.
Because the leaves of almost all manuscripts experience a certain amount of trimming around the edges at (re)bindings, it is important to remember that the dimensions record only the present extent of the leaves – and not necessarily their original size. Moreover, these figures possibly exhibit variations in the course of a manuscript.
In a substantial number of cases, the descriptions differ from each other. In a large majority of cases, this difference is simply due to a reversal of height and width and/or so small as not to have a significant impact on the comparison. Exceptionally, it is unclear whether or not height and width are reversed. These measurements have been assumed to be reversed since this was regularly – but not consistently - the case in the descriptions prepared by this particular scholar. In only one case (manuscript Bg), the difference in measurements remains important.

· margins

In some instances, the format measurements are also represented in a more detailed fashion in the ‘margins’ column, following a ‘height x width’ schema. 
The figure in square brackets indicates the size of the writing area. The figures left and right indicate the size of the top and bottom margin and the left and right margin. 
In the case of a page layout consisting of two columns, the square ‘width’ brackets do not contain a single figure, but a series of figures whereby the figure in normal brackets indicates the size of the margin between both columns, whereas the figures left and right indicate the size of these columns.

· proportion, filling coefficient and ruling unit

To the extent available, these detailed measurements permit to calculate the figures in the next three columns. Contrary to the other information put into the database, these figures were not provided in the descriptions of the various manuscripts, but they result from my own calculations.
The proportion refers to the division of width by height. The filling coefficient is obtained by dividing the writing area surface (height times width) by the total page surface (height times width). Finally, the ruling unit results from the division of the height of the writing area by the number of (written) lines.

· columns

The disposition in long lines (indicated by the term ‘single’) or the division in columns (indicated by the term ‘two’) is mentioned in the next column. 

· lines

As to the number of lines, two figures (divided by a slash) are given in a number of instances. These figures reflect a distinction between the number of lines that have been traced (left figure) and the number of lines that have been written upon (right figure).
Sometimes the number of lines varies from one part of a manuscript to another.


· numeration

The next column deals with numeration. It indicates whether Roman or Arabic numerals are used. 
If the numeration is a modern addition, this is indicated by the term ‘modern’ preceding the qualification of the type of numerals. 
If the numeration is limited to the quire (instead of the folio), this is indicated by the term ‘(quire)’. Exceptionally, it is specified that quire lettering (instead of quire numbering) is used. 
This column also provides details in relation to the numeration process, such as the addition of the numeration after the loss of a number of pages or after a rebinding.

· ruling

As to the ruling technique, a distinction is made between dry- or hard-point ruling, lead-point ruling, ink ruling or a combination of these techniques, and this through the use of the terms ‘dry’, ‘lead’, ‘ink’ or ‘mixed’. 

· signatures and catchwords

The use of signatures or catchwords is specified in the next column. Where possible, further specifications, such as the framing of catchwords, are given.
Because these features were often entered very low in the lower margins, they may have been lost as a result of the trimming of the edges of the leaves, either at the time of the original binding or at a subsequent rebinding.

· rubrication

The term ‘rubrication’ refers to the presence of rubricated chapter headings.

· ornamentation

This column only mentions the general type of ornamentation because of the lack of a generally accepted classification terminology.

· table of contents

The presence of a table of content is indicated. Where relevant, it is specified that the table of contents is a later addition.

· binding 

This column specifies the type of binding in general and non-specialist terms

· script

This column deals with the type of script. It indicates the scholar behind a particular qualification – and differing qualifications – by a capital letter in brackets.


II.	Tresor manuscripts

The second database covers manuscripts written in another language, more precisely Old French (for all but two manuscripts, one in Castillian and one in Latin), but with an established production or preservation link to the Italian peninsula. 
In this part, I will only highlight those elements that are particular to this database. For elements that are similar to the database on Tesoro manuscripts, the reader is referred to the discussion above.

· production center

Scholars have, as a rule, not provided a specific location, but rather pointed out that it was produced by an Italian scribe. Only occasionally, more details are provided, and then often formulated as a mere possibility (expressed by the addition of a question mark in the data base).
In case of a difference of opinion, the scholars are indicated with the above-mentioned capital letter in brackets. In this respect, it has to be underlined that Roux bases her location on an art historical appreciation. The scribe and the artist might, however, have worked at different locations.

· folios

The use of the term ‘none’ (instead of a first figure) indicates that the total number of folios is not mentioned in the relevant description.


· format

To the extent available, the size of the writing area is added between square brackets.

· quires, margins, proportion, filling coefficient, ruling unit, ruling and signatures or catchwords

The descriptions do not contain any information on these characteristics. 

· table of contents / index

In addition to the presence of a table of contents, the presence of an index is indicated by the term ‘index’.

III.	Early print editions

The third database covers the Tesoro print editions. In this part, I will only highlight those elements that are particular to this database. For elements that are similar to the database on Tesoro manuscripts, the reader is referred to the discussion above.

· production date

The print editions are dated. No assessment is needed.

· production center

The print editions are located. No assessment is needed.

· preservation center

Print copies are held at multiple locations. For more details, the reader is referred to the discussion in the thesis.

· material

All print editions are printed on paper.

· folios

All print editions contain only the text of the Tesoro. Therefore, only a single number indicates its size.

· (in)complete

All print editions contain the complete text of the Tesoro.

· ruling

The absence of ruling in the case of print editions is indicated by the term ‘none’.
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